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360CONTROL INTRODUCTION

The 360Control commercial card management system enables you to manage commercial card
transactions through a Web-based user interface. There are two roles within 360Control: Program
Administrators and Cardholders.

Program administrators are responsible for maintaining the 360Control system at your corporate site.
The program administrator’s responsibilities include creating and maintaining user and card accounts,
setting spending limits and strategies, and running reports and inquiries. In addition, Web Services
functionality enables program administrators to make real-time updates to card accounts.

Cardholders can view transactions, authorizations/declines on their card accounts, update their own
personal information, and upload expense receipts.

CARDHOLDER REGISTRATION

Follow these steps to register your card:
MNo Account? Register now

f your details balow to start

1. Navigate to the Register Now section in 360Control.

2. Select your role from the drop-down menu. Click Register.

3. Enter the Card Number found on your credit card. Click Continue.

4. Enter your responses to the security information in the required fields. | ©efRedisraton
e Work Phone (phone number we have listed for your card)

e Card Expiration Date | | 1\
e CAPTCHA (to prove you aren’t a robot) -

=
5. Click Continue.
[ coeon - |

6. If your registration was successful, you will see an Activation Confirmation screen appear. This screen also
provides your assigned user ID. Make note of the ID for all future logins. An email will be sent to you with your
temporary password.

NOTE: If you do forget your user ID, Company Cardholders can contact their Program Admin or our Card
Services team at 724.459.7027. Business Card Line of Credit cardholders can contact our Card Services team at
724.459.7027.

7. If you see a Registration Failed screen displayed, you will be prompted to check your details. If you are still
unable to login, Company Cardholders should contact their Program Admin or our Card Services team at
724.459.7027. Business Card Line of Credit cardholders should contact our Card Services team at
724.459.7027.

A ~JFRST November 7, 2022
E Commonwealth Bank.
Time fobe Azt~



360Control Card Management User Guide

CARDHOLDER LOGIN

After you register, you can login to the 360Control system as follows:

1. Type in your Username and click Login. Login

If you are an existing user click below to login.

Flease enter your Usermame.

Forgot Password?
Forgot Username?

2. Typei P d and click Logi .
ype in your Password and click Login Login

If you are an existing user click below to login.

Fleaze enter your Password.

Forgot Paszword?

Forgot Usemame?

3. Type the answer to your security question, which will be either Login
the last 4 digits of the work number on file for your card

. K . . If you are an existing user click below to login.
or the last 4 digits of your credit card and click Login

Please enter the last 4 digits of your phone number.

A ~JFRST November 7, 2022
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DASHBOARD

For cardholders with high transaction volumes and program administrators, the Dashboard screen
provides cardholders information on their spending, and program administrators, information on the
company's most recent spending.

B ¥ honweath Bank 360Control Logsia fiserv.

Dashboard

Company Summary Total Spend Transaction MCC Summary Last 4 weeks

Spand

6812

7523

) USD 22 65%
o 7011 Lodging - HolelsMaotelyResants/Cenlral Reservation Senvices - Not
4.29%
T Advertising Se .
_ 5614  Fast Food Restawants
i

el 1500

6200

Messages View All Messages  Oulputs

The Dashboard is the program administrator’s homepage, and the information displayed
provides a personalized overview of the company.

The Dashboard screen is designed to provide information relevant to each type of user, providing quick
links to items that may require action. The segments of information on the dashboard include:

e Company Summary: Displays spend, available credit, credit limit, and total cards windows.

e Total Spend: Displays spending totals by month, in bar-graph format.

o The Transaction MCC Summary: Displays a bar graph showing transaction volume as a
percentage of total spend by Merchant Category Code (MCC). Use the list at the top right
corner of the pane to select date ranges for transaction MCC summary information.

e Messages: Lists the most recent messages for this cardholder, along with graphic icons
indicating whether a message is informational or an alert requiring cardholder action.

0 Click View All Messages to access the entire Messages queue to view and/or
take action.

e Outputs: Lists the most recently run reports and export files, along with the run date, file
size, and a message indicating whether the file was viewed or downloaded. To view the
contents of a file, click the arrow icon next to any item listed.
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NAVIGATION - CUSTOMIZATION

The menu bar appears across the top left of the screen. Navigate to other screens by clicking a menu item.

& ~FiRsT
I Commonwealth Bank

Dashboard Transactions Statements Inquiry Administration

e You have the option to customize screens to display only the columns and details you need to
see. From the screen you want to customize, click Settings to open the Settings dialog box.

]

ttrol fiserv.

Transactions Y rmer

¥ Transaction Date: 0901322 . 0901437 X Transaction Ststus: All X H s

¥ B RANsACTION DATE POST DATE CARDHOLDER CARD MERCHART DILLNG AMOUNT TRANSACTION STATUS WET AWOUNT ORIGINAL ARCUNT DesCOUNT THE AMOUNT TA RATE TAX cae REFERENCE CARD CHRRENCY TRANSACTION ©

e Customize the column view, including which i ,
List Settings =]
columns you want to appear on the screen and
in what order. Saved Settings Select Saved Setings v
0 Use the check boxes to select which
columns and details should appear. ust DEAL coLumn rosimon
0 Use the up and down arrows to Transacton Dite roF
determine the position of the column. Fost Date :F
e Click Apply to view the changes before saving. Cardholder 2 F
0 If thisis the display you prefer, or it’s a T
common view that you would like to use again, gard '
click Settings and Save As. 5 -
e Click Reset and Confirm to return to the default view. e v
Lo | o
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Dashboad

& Pt
= Coamanwealth Ean

k

Transachions

Slatements

Igiry

Admintstiation

360Contral

fiserv.

Transactions

FILTER AND VIEW

Transaction information is imported into the 360Control system daily. If there is no account activity in the

most recent billing, the table may be blank. The filter function enables you to display only transactions
meeting the criteria that you select.

¢ Click Save As to name often used filter criteria.

¢ Apply the filter to search all transactions on file within the range of dates you specify.

¢ Click the arrows at the bottom of the list to browse for additional transactions if applicable.
¢ Select a transaction by clicking the box.

COMMENTS

The Transaction Details box appears on the right when a transaction is selected. Scroll down to see

more. Click the arrow to expand the Comment ‘drawer’. Type your comment and Click Add comment.
The comment icon is now bold in the transaction status column.

st
& Commonwealth Bank

I Logout I ’
360Control ¢ fiserv.
[haxshiboiard Transachions Slatements [rwquiry Addmmestralmn
Transactions ¥ riter
Y  Transaction Date: 0V01/22- 031422 X Transaction Status: All X H save Transaction Details kB
payment - thank you "f Add Spht
¥ TRANSACTION DATE POST DATE CARDHOLDER CARD MERCHANT BILLING AMOUNT TRANSACTION STATUS N
aluigs o~
01722 144 37 usn
»
Has hasdcopy receipt o
Dot Reoept Alfach Recepl | Na file chosen
an: n Deta v
ment: V4
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INQUIRY

& ~FRsT
E Commonwealth Bank

Dashboard Transactions Statements Ingquiry

Administration

The Online Reports feature gives the program administrator access to information about cardholder
spend. Information such as average transaction value and the total amount and number of transactions,
by Merchant Category Group (MCG), Merchant Category Code (MCC), merchant, and cardholder is

available.
e Select Inquiry to produce your own
online reports
e Select Inquiry from the dropdown
menu
Cardholder Activity Inquiry
Delinquent Cardholder
Merchant Spend Inquiry
Card Spend Summary Inquiry
Card without Spend Inquiry
MCC Merchant Inquiry
MCG Merchant Inquiry
e Each option provides further filters to
narrow results.
e Click Output to view your inquiry as a
report in excel.

O O0O0OO0OO0OO0Oo

Daxshboard Transactions Stalements Inguiry Admingslrabio

Cardholder Activity Inquiry ~ Sefect inauiry v

Viewpoint = FIRST COMMONWEALTH BANK

CARDHOLDER CARD NUMBER

Cardholder Activity Inquiry

Delinquent Cardhalder Inguiry

Merchant Spend Inqu
Card Spend Summary Inguiry
Card Without Spend Inquiry
MCC Merchant Inquiry

MCG Merchant Inquiry
12

X
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ADMINISTRATION
USERS & CARDS

& JFIRST
7 Commonwealth Bank

Dashboard Transactions Statements Inquiry Administration

To manage users and cards, on the menu bar, click Administration

Administration

Users & Cards: This option allows the program administrator to

Administration Menu b4
view cardholders and admin users.

Card Request Tracking: Program Administrators can use the Card N
Request Tracking screen to view a list of the company’s card

management requests. If the company is using a level of approval,
Program Administrators can also approve or reject requests. Billing Control Accounts

3]
=
J
4]
[}
3
4]

Billing Control Accounts: This options enables the program Company Auth
administrator to view the corporate billing account.

360Control fiserv.

Users & Cards +pa

¥ Uses St Actve Card St AL | sae

¥
i
-
[=

B Gt

e Click the Filter button to allow you to display only users and cards meeting user-selected
criteria. For example, you may want to view all active users. Or, you may want to view all
inactive cards.

0 Descriptions appear in the order they are listed in the Add New Filter dropdown
list in the Filters dialog box.

0 Apply to filter now, or Save As if these are filters you’ll use often.
e C(Click the checkbox in the first column to select a user or card to view details and performactions.
e The second column ‘# indicates the number of cards for the user. To view or hide all card items
for a user, click the number in the column.
e Use the horizontal scroll bar at the bottom right of the window to view all available fields on the
Users & Cards screen.

November 7, 2022
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FULL DETAILS - CARD SUMMARY

Program administrators can edit details for the user and card on the User & Cards Full Details screen. They
can also update card limits, change user contact details and move the user/card on the corporate hierarchy.
Use the following instructions to open details for the desired user.

8 i cawralih Bank 360Control fiserv.
Users & Cards - Asa ¥ Fitees
Y | UserStetus: Acthve | Card Stabisc Al [ Saee (B8 sor & Card Dotarls |
1 GT | ssssianiatihiy : 18 0 usn Conur Oviy T2 0115 Lo FCA DiGiTAL TEY  Full Neme - e
- Program Admimetator L OE Usur Status
Logn Dntais
Your Ussmanme:” mcutata -]
e Select the check box next to the user to open User & Card details (opens to the right of thescreen).
e C(Click the paper icon shown on the upper right side of the User & Card Details to view the Card

Summary Screen. HINT: This is the fastest way to the items you need most!

Card Summary

MANAGE PAYMENTS

Make One-time Payment
Set-up Automatic Payments
View Payment History

View Scheduled Payments

CARD DETAILS

Contact Details

Order A Replacement Card
Limit and strategy

Account status

Advanced Spending Controls

ACCOUNT MAINTENANCE

View My statements
View Auths and Declines

Add/Edit Travel Notification

(& ~FIRST November 7, 2022 n
E Commonwealth Bank.
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1. Update Card — Contact Details

Change Contact Details < -
Card Summary

MANAGE PAYMENTS

CARD DETAILS

ACCOUNT MAINTENANCE

e From the Card Summary Click Contact Details
e To open fields for editing, click Edit under Account Details, Contact Details, and Add
Comment.

e Enter updates.
0 If the card update requires a new card to be issued (i.e. Embossed Name)

check the box.
o  Click Submit
e The system displays a success message to confirm changes.

2. Change Limit or Strategy

360Control fiserv)

Change Limit and Strategy Card Summary

e From the Card Summary Screen click Limit and Strategy
e C(Click Edit to make changes.
Enter the new credit limit in whole amounts
O Use the drop-down menu to select/modify the account level strategy
e Enter acomment
o Click Submit
The system will display a success message to confirm changes.

November 7, 2022
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3. Close/Suspend Account

e From the Card Summary click Account Status

Card Summary

MANAGE PAYMENTS

Account Change

Change to Flease select a status
Reason Suspended-10 Days
Reset After

Do not reset
1 week
2 week

1 Month from Today

Choose a Date 09/15/2022

Make One-time Payment
Set-up Automatic Payments
View Payment History

View Scheduled Payments

CARD DETAILS

Contact Details

Order A Replacement Card
Limit and strategy
Account status

Advanced Spending Controls

ACCOUNT MAINTENANCE

Edit

View My statements

e Click Edit to open the Account Change fields.

= SUSPEND ACCOUNT

View Auths and Declines

Add/Edit Travel Notification

Account Change
Change io Please gelect a status
Reason Suspended-10 Days
Reset After

D nod nesel

1 Mondh froem Today

Choose a Dale

- - Please select 3 status
Closed

Edfit

Suspended

Suspended-10 Days
Suspended-30 Days
Suspended-80 Days
Suspended-Perzonal Purchase
Suspended-Statement Recenciliation
Suspended-Other

Closed Cards Mo Longer Neaded
Closed-Cardholder Termed
Clozed-Policy Violation
Closed-Statement Reconciliation
Clozed-Other

e Change to: Select Suspended from the drop-down menu.
e Reason: Select Suspended reason.
o Reset After: Select one of the following reset options:

0 1Week

0 2Week

0 1 Month from Today

0 Choose a Date

= [f this option is selected, select a date from the calendar field.
e Comment: Enter any special comments that may pertain to this request, if applicable,

then click Add Comment.
e Click Submit

@ CEII%SITnonwealth Bank.
Timefobe Brs
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0 The system will display a confirmation message to confirm changes.

Comment

Comment

Add Comment

processing.

IMPORTANT: A lost/stolen status will change to $0 credit line.

Contact the Bank immediately to continue the lost/stolen card

= CLOSE ACCOUNT

Account Change

Change fo Closed
Reason Suspended-10 Days

Reset After
Do not reset
1 week
2 week
1 Month from Today

Choose a Date

—) Eisil
M Suspended

Suspended-10 Days
Epended-30 Days

Suspended-90 Days
Suspended-Personal Furchase
Suspended-Statement Reconciliation
Suspended-Other

09/15/2022 Closed Cards Mo Lenger Needed
Closed-Cardholder Termed
Closed-Paolicy Viclation

Edit

e Change to: Select Closed from the drop-down menu.

e Reason: Select closed
reason.

o Reset After: Select
Do not reset

o Click Submit

Closed-Statement Reconciliation
Closed-Other

IMPORTANT: A Closed status will place an external status on the
account immediately and it can only be re-opened by contacting
Card Services at 724.459.7027.

@ CEII%SITnonwealth Bank.
Timefobe Brs
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4. Request Replacement Card

. Card Summary
e From the Card Summary click Order a Replacement Card.
MANAGE PAYMENTS

e Review the address for accuracy which is used for statement delivery.
(Contact Details is the place to make changes to
this address)

Make One-fime Payment
Set-up Automatic Payments
View Payment History

View Scheduled Payments

e Click Add Comment and enter information as it pertains

to this card replacement request.
[ ] C|ICk Submit. Contact Details
e The system displays a success message to confirm changes. Order A Replacemen Card

Limit and strategy
Account status

Advanced Spending Controls

ACCOUNT MAINTENANCE

View My statements
View Auths and Declines

Add/Edit Travel Notification

5. Make Payment

e From the Administration menu click Users & Cards, using

the filters if needed, locate the user and card. Card Summary

e Select the check box of a card to open the User & Card

Details dialog box on the right side of the screen.
e Click the paper icon to display full details. Make One-ime Payment
e From the Card Summary Click Make One-Time Payment. Set-up Automatic Payments
0 Click Add account if needed. View Payment Histary
e Click edit and Add Comment to update fields as applicable. View Scheduled Payments

0 Mandatory fields are indicated by a red asterisk
0 Click Submit CARD DETAILS
e Review confirmation screen before payment is scheduled*.
e Confirm or edit as needed.
e The system displays a confirmation message to confirm changes.

*Scheduled Payments

e Payments must be submitted prior to
3pm EST to be credited overnight.

&l _HRST November 7, 2022
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6. Request New Card Account

e From the Administration menu click Users & Cards +Add X
e Click Add near the upper right. Add New Cardholder
0 Cardholder: Click Add New Cardholder Add Non-Cardholder User

e Select Product / Cycle and click Next

Billing Account

Select Company Name* FCB DIGITALTEST v
Product Cycle* [Seler.l Product / Cycle V l
Select Product / Cycle

MC Business Std USD Cycle 20

Complete remaining fields:

Enter Cardholder Name
Enter Address
Enter Work Phone
Enter Email Address
Enter Credit Limit

Account Detads

MONE - MOME

Choose a Strategy
Click Next

Card Contsct Details Piastic Shipping Address

N o vk wnNe

8. A Confirmation screen will appear

The card was created successfully.

Details: A new card was successfully created. Further configuration

can be done from the Users & Cards screen

A ~FIRST November 7, 2022
E Commonwealth Bank.
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7. Request New Admin Card Account + Add

1. From the Administration menu click Users & Cards

2. Click Add near the upper right.
= Cardholder: Click Add Non-Cardholder User e Cardhocer

Add Non-Cardholder User

+ Add X

e Complete remaining fields as instructed below:

Enter First Name

Enter Last Name

Profile: Select Program Administrator (PA) or Program Manager (PM)
User Viewpoint: Select company(s) user should have access to

A W N

Create a User Name and select “Check User Name” below to confirm the User Name hasn’t already
been used

Create Password
7. Confirm Password

El chihonwealth Bank 360Control

BEELEL Transactions Statements Inquiry Administration

Users & Cards > Add Non-Cardholder User

New User
User
[0 Show Mandatory fields only
User Details Login Details

First Name’ Username:

Last Name*
A\ Be atleast 3 characters long

Not already be in use

Employee ID (]

Job Title

Pazsword*

Associated User Details A Be at
A
Profile” Select Profile v A
A
User Viewpoint A o 4 a5
[ Not be the same as Usemname
Path
Confirm Password"
Show System and | rt Alert:
o Sy Endmpor Aers Password must be a valid password
No A Be the same as password

Yes
Your Mother's Maiden Name

Approver Workflow
Verification Information

Reset Password at Login ]

8. Select check box for Reset Password at Login
9. Enter Email Address

10. Enter Work Phone Number

11. Select Submit

12. A confirmation is displayed.

November 7, 2022
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ENROLLING IN ESTATEMENTS

If you are enrolled in 360 eStatements, they will load here. Statements for sub accounts are informational only.

“— C w 360control firstdata.com s G 2
[l ¥Rhomwealth Bank 360Control
Dashboard Transackons Stalements Ingquiry Admmstrabon

aA Maura Cubsta Logowt

1.

fiserv.

From the menu select Statements

2. Click the arrow to the right of the closing balance

sy
£ Comimonwealth Bank

360Contro aA Maura Cubeta Logout
Dashboard Transactions Statements Inquiry e ——
Statements
1 Per 08/01/22 - 08130122 v B A

Al v Apply

EMBOSSED NAME CARD NUMBER BILLING CONTROL ACCOUNT

CARD STATUS ENTITY LEVEL
—

COMPANY CLOSING BALANCE
Active Unassigned- 34407
20 v Rows 1 - 1 of

3.

fiserv.

Click pencil icon next to Email Address.

IS S————

360Control

Statements

Card Indormation

Card Accoont Details

Statements

STATEMENT

Mo records found

4.

Enter the email address of where eStatements are to be sent and click Submit

Change Email Address

@ Cglr?lSrTnonwealth Bank.

November 7, 2022
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5. A new pencil icon should have appear next to Delivery Method. Click that pencil icon.

h Bank 360Control fiserv.

6. Select your statement delivery method and click Update.

Caffihomwealth Bank 360Control fiserv.

Update Statement Delivery Method

starnent Delrvery Opdir:

A 1F|RST November 7, 2022
E Commonwealth Bank.
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MERCHANT CATEGORY CODE

INTRODUCTION

Merchant Category Code (MCC) controls allow you to control where cards can be used (e.g. fuel,
restaurants, hotels). Controls can be created to prevent transactions based on Merchant Category
Groups, Merchant Category Code ranges and/or specific Merchant Category Codes. You can also create
controls that will only allow the card to be used at specific Merchant Category Groups, Merchant
Category Code ranges and/or specific Merchant Category Codes.

GETTING STARTED
From your Dashboard, select Administration, then Users & Cards.

360Control fiserv.

Dashboard

Company Summary Tetal Spend

ansaction MCC Summary

360Control fiserv.

Program Adn " ¥ s X ™
oot A £00.00 ute TR T (-0 S (e S
& v

L o
& EW

) 1FIRST November 7, 2022
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Check off the Card you will be adding controls to and a slide out menu will appear to the right. Scroll
down to Credit Limit, click the down carrot to expand the menu and select Advanced Spending Controls.

T 360Control fiserv.

Dishboard Transactions Stalements Incuiry Adsministration

Users & Cards ] ¥ riers
Y UserStatus: Active Card Starus: Al | save E W
r
- Confirm Password”
® FULL MAME CARD MUMBER PROFILE CREDIT LT USER VIEWPOSNT CARD LAST UPDATED STATUS E

30 M GYCLE TEST 1 & I 1§ Pessuc

© e thes

00 usD Can Oty DBNSF2 1238 Lvd

Next Password Date

Cargholder 500,00 usp D852 1308 Lvd
na T TEST L 4E™ Reset Password At Lagin
god] % 2= Last Successful Lagin
W v Rows - Sof & L) o Print 1f% Senings &, Ouput B Emal Contact Detads i
A confirmation box will display. Select Yes.
Confirm ®

You are currently using a reqular authorization strategy. If you continue this will be
changed to advanced spending controls that will replace the regular authorization

strategy. Select Yes to change to advanced spending controls

&l _HRST November 7, 2022
E Commonwealth Bank.
Timefobe Brs



360Control Card Management User Guide

On the next screen, a list of already established rules will display as well as an option to Create New Rule.

itwnealih Bank 360Control

fiserv.

Advanced Spending Controls: MCC Rules Card Summary

- MANAGE PAYMENTS
d - 5037 ND1 380CMTEST1

Credit Limit: 5 Authorization Hisrarchy: Account o

Cash Credit Limit: 50 Company Authorization Strategy

MCC RULE PURCHASES ALLOWED SPENDING LINIT DY ARD HOUR LT
CARD DETAILS

Actvate Card

Advanted Spending Conltroby

ACCOUNT MAINTENANCE

To create a new rule, select a rule type from the drop down box. There are 3 options available: MCC
Group, MCC Range, MCC Code. Make your selection and click Add.

L% —— 360Control

fiserv.

Card Summary

MANAGE PAYMENTS

Autharization Hisrarchy: A t anly Make One-time Pa

Company Authorization Strategy

MCC RULE SPENDING LIMIT DAY AND HOUS LINGT

&l _HRST November 7, 2022
E Commonwealth Bank.
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MCC GROUP

Purchases Allowed Yes will be selected by default. If you do not want purchases within that MCC Group
to be allowed, uncheck the box. If Yes is selected, that will restrict the card so that purchases can only be
made at the selected group. You can create multiple rules to allow for multiple MCC Groups, and each
rule will be set up separately. Select the MCC Group from the drop down box and click Save.

Create MCC Group Rule

Purchases Allowed Yes

MCC Group Select Group

Select Group
Contracted Services
Airlines

Auto Rental

Hotels and Motels
Transportation

Utilities

Retail Stores
Automobile and Vehicles
Clothing Stores
Miscellaneous Stores
Service Providers
Personal Service Providers

The new rule will now show in the list.

Al FRST November 7, 2022
E Commonwealth Bank.
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MCC RANGE

You can create rules based on a range of MCC Codes. Purchases Allowed Yes will be selected by default.
If you do not want purchases within that MCC Range to be allowed, uncheck the box. If Yes is selected,
that will restrict the card so that purchases can only be made within the selected MCC Range. Click the ...
box to pull up the MCC Codes.

Create MCC Range Rule

Furchases Allowed Yes

Start

End

You can filter by typing in the MCC code if known or filter by MCG Group to pull up codes specific to that
group. Once a value is selected for Start and End, click Save. A Success message will display.
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MCG

Search

CODE

W =~ 3 ds

10
1
12
15

Cancel

MCC Code

Select MCG Group i

y Select MCG Group a

Quick Search { Hotels And Accommodation
Busn. Clothing And Footwear
Travel
Auto Rental
Restaurants And Bars
DESCRIPTION Building Materials
Estate And Garden Services
Utilities And Non Auto Fuel
Telecommunication Services
Default Expense Catering And Catering Supplies
Cleaning Services And Supplies
Training And Educational

Unknown MCC

Unknown MCC

Unknown MCC IMedical Supplies And Sgwices
Staff - Temporary Recruitment
Unknown MCC IMail COrder/Direct Selling

Personal Services
Unknown MCC Freight And Storage
Unknown MCC F‘rofes_sional S_ervices

Financial Services -
Unknown MCC

Unknown MCC
Unknown MCC
Unknown MCC
Unknown MCC

@ CEII%SITnonwealth Bank.
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MCC Code ®
MCG Auto Rental hd
Search Quick Search Only
CODE DESCRIPTION
3351 Affiliated Auto Rental
3352 American International Rent-A-Car
3353 Brooks Rent-A-Car
3354 Action Auto Rental
3355 Sixt Car Rental
3357 Hertz
3359 Payless Car Rental
3360 Snappy Car Rental
3361 Alrways Rent-A-Car
3362 Altra Auto Rental
3364 Agency Rent-A-Car
3366 Budget Rent-A-Car -
Cancel
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Create MCC Range Rule

Furchases Allowed Yes

Start 3351

End 3357

Cancel

Success @

MCC Range Rule has been added successfully

Close
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MCC CODE

You can restrict by specific MCC Code. Click on the ... box to pull up a list of MCC Codes. You can search
by specific code, if already known, or filter the results to show MCC Codes for specific MCG Groups.
Select the code to be restricted, click Apply, then click Save. A Success message box will display, click
Close.

Create MCC Code Rule ®

Purchases Allowed Yes

MCC Code

Cancel Save

November 7, 2022

@ Cglr%SrTrlonwealth Bank.
Timefobe Bt




360Control Card Management User Guide

For example, if you click on the Hotels and Accommodations in the drop down box, it will show the MCCs

that are part of that group, and you can select a specific code.

MCC Code

MCG Select MCG Group

v

Search Quick Search ( Hotels And Accommodation
Busn. Clothing And Footwear
Travel
Auto Rental
Restaurants And Bars
CODE DESCRIPTION Building Materials
Estate And Garden Services
Utilities And Nan Auto Fuel
Telecommunication Services
1 Default Expense Catering And Catering Supplies
Cleaning Services And Supplies

Unknown MCC

3 Unknown MCC Training And Educational

4 Unknown MCC Medical Supplies And Sgwices
Staff - Temporary Recruitment

6 Unknown MCC IMail Crder/Direct Selling
Personal Services

7 Unknown MCC Freight And Storage

a Unknown MCC Professional Services
Financial Services

9 Unknown MCC

10 Unknown MCC

11 Unknown MCC

12 Unknown MCC

15 Unknown MCC

Cancel

y Select MCG Group -

@ C(F)II%SITnonwealth Bank.
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CODE DESCRIPTION

3501 Holiday Inn Express/Holiday Inn

3502 Best Western Hotels

3503 Sheraton Hotels

3504 Hilton Hotels

3505 Forte Hotels

3506 Golden Tulip

3507 Friendship Inns

3508 Quality Inns/Quality Suites

3509 IMarriott

3510 Days Inn/Daystop

351 Arabella Hotels

3512 Inter-Continental Hotels -
Cancel
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Create MCC Code Rule

Purchases Allowed Yes

MCC Code 3504

Success ®

MCC Code Rule has been added successfully

Close
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SPENDING LIMIT AND DAY AND HOUR LIMIT

Once you've created an MCC Rule, you can edit further for spending and time of day limitations. Check
off the Rule you'd like to edit and click the carrot arrow in the right hand column

Advanced Spending Controls: MCC Rules

Card - 5037 IND1 360CMTEST1

Crwdit Limit: S00.00 USI
Cash Credit Limit: 5L

Authorization Hisrarchy: Acc

Company Authorization Strategy:

Create New Rule MCC Code v Add

MCC RULE PURCHASES ALLOWED SPENDING LIMIT DAY AND HOUR LIMIT

Yes ?
Yas >
a Yes >
] Airlines Yes >
] Clothing Stores No
Hotels and Motels Yes
Tranzpartation Yes ’

Show 20 v Rows 1-Tof T+ 1 Delate Cancel

Spending limit allows you to set Authorization Limits for Single Transaction Max amount; and/or Max
number of Transactions per Day, Month or Cycle; and/or Max Amount per Day, Month or Cycle. Enter a
name for the rule and fill in the corresponding box. Click Save. A Success box will appear.

MCC Rule Spending Limit Rule Day and Hour Rule

Spending Limit Rule: Update Select existing rule v Or enter New $100 frx

@® Authorization Limits

The Authorization limits do not have a specific end date and you can define limites per single transaction, per day, per month, per cycle.

Single Transaction Max Amount 100

Please define either max no of transaction or max amount for each period

Max No of Transactions per Day. Max Amount per Day:
Max No of Transactions per Month Max Amount per Month:
Max No of Transactions per Cycle Max Amount per Cycle:

O Client Defined Limit
Please define either a Max No of Transactions or a Max Amount, plus a date range for your spending limit rule.

Max No of Transactions Max Amount

Cancel Save

Success

Spending Limit Rule Added Successfully
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Day and Hour Rule allows you to restrict the day of week and time of day the card can be used. Please
note when selecting hour restrictions these times are Central Standard Time. Checking the hour box will
restrict the card from being used during that time. Enter a name for the Day/Hour rule and select the
days/hours the card should be restricted from use. Click Save.

MCC Rule Spending Limit Rule Day and Hour Rule

Day and Hour Rule Update Select existing rule v Or enter New M-F

Select the appropriate box below to restrict authorizations for a specific day and hour. Placing a value in a designated hour will result in an account receiving a DECLINE.

Alltimes are CENTRAL STANDARD TIME

DAY 001 2 3 45 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23
MONDAY O O0ooooooooocooooooocooooolo
TUESDAY O O0ooooooooocooooooocooooolo
WEDNESDAY O O00o0O0o0oOooOoooooOo0ooO0booooooolo
THURSDAY O oob0oo0oo00O00DO0O0O0OO0OO0DO0O0O0O0O0DObOOO0OoO
FRIDAY [m] O000o0o0ooo0oOooUOoUOOOO0OoOoOoOocoOooOOoIo
SATURDAY

SUNDAY

a

<]
<]
a
a
<]
a
<]
a
a
<]
a
a
<]
a

Cancel Reset

A success confirmation box will display.

Day Hour Rule Added Successfully

Close
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