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Deluxe OrderProsv

Quick Steps for Placing a New Order

This Quick Steps guide is designed to provide basic
steps for new check and product ordering
information. For further information, access the
Deluxe OrderPro online tutorial.

1. Logon to the Deluxe OrderPro system. The
Order Search screen appears. *

Follow instructions on the Order Search screen
to search for Deluxe order history.

») DELUXE OrderPro

Order Search @ i

Financial Institution *

Account Number *

Personal () Business.

2. Follow the instructions on the Order Not Found

screen.

») DELUXE | OrderPro

Wi weren't able to locate:
Financial Institution: 03130574
Account Number: 123456

Verify your information and Try Again,or place a New Order

N m

*If your financial institution imports information automatically,

the Order Search screen will be bypassed and the Account
Holder Record screen appears.

3.  Onthe Account Information screen, follow
the instructions.

Swienagent | Brencn suopies | Logout

» DELUXE | OrderPro

Branch: Dept: Program: . Routing: Account:
tew oy Editlnfo e ==

Order Search  Products  Order Summary  Business Referral

Change

Account Information @ * Required

AccounT @
Program Branch number Department
Seloct o Progem Type ¥ |

Opening Date
(g

BUSINESS

Business Name

NOTE: Phone

ADDRESS

UsA ] O Include Couniry Name on imprint

Asaress Lins 1 Atress Line 2 ciy
StaleProdincs ZpPostal Code
E=T— ] W Cheek i abbreviote Stote Name

4. Select a product category from the Product
Catalog.

») DELUXE | OrderPro

Branch: Dept: Program S e Routing: Account:
NONE S 03130574 987654

Product Categories @

DELUXE BUSINESS ADVANTAGE & PRODUCTS

Security Solutions

Order Search Products Order Summary Business Referral

Change

“ .
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5. On the Product Category screen, follow
instructions.
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6. On the Customize Product screen, follow
instructions.

7. Onthe Order Summary screen, follow the
instructions and click Submit Order to place
the order.

;’ DELUXE OrderPro Order Search  Products  Order Summary  Business Referral

Branch: Dept: Program: Routing: Account:

NONE. Edit Info 03130574 aa7654 Change
Order Summary @
ITEM#1
- Deluxe HS Traveller Check (59000HS, 590008), Blue $45.99
Deluxe High Security, Original & & Edit ltern
s iz s
o .®

BASE PRICE $45.99
Starting Number o | - Quantity Er—) =
Lettering Standard Lentering € 50.00

Billing

Bill ltemn tor Bill Enhanced Shipping to:

Eezoum Falder V| (e e o]

Shipping Method @

© Standard Delvery - 14 Days
2 Day senice (iotal estmated produetion + delivery tme 1s 5.7 days)
Next Day service by 300 pm. (tolal sstmated production + delivery
time is 4.6 days)
Next Day service by 1030 am. (total estimatad production + delivery
time is 4-6 days)
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Branch: Dept: Program:
NONE

Order Search Products Order Summary Business Referral

Routing: Account:

viewsiery  EditInfo B v

Change

Customize
CHECKS YOU'VE SELECTED:

Deluxe HS Traveller Check (53000HS, 580008)

B

Deluxe HS Traveller
Check (59000HS,
Coples £90008)
Crgaltiee v

Color View A

This Hign Sscury Traveler
Ghack s ful-sizad, ye caslly
camed in a purss, briftase or
pocket

Maost Secure Check

Avaitable;Mut-dimensional
hologram, void pantograph.
verification grid, an-copy
technolagy, chemically

Quantity  Sterting Number

Mote: This picture is infended 10 give 3 general dea of whatthe %0~  [1001
provuet wil look ke, The detads of 1 order may not be ull

represented here, The product colors or design may vary from

thase displayed on this screen

Caver and Registeri3ive
Change Design vIny cover and ceck register
come with check arcer

IMPRINT ) Zippereq Portola (59002)
s0id separately

Modify Imprint

LETTERING STYLES (atcitional per box/unit charges may apply)

Select Lettenng style [Standard Lettering w| View Leftering style

SYMBOLS & MONOGRAMS () (sdcitional per boxtunit charges may apply)

® None
Symbol

Monogram

8. The Order Processing screen appears
followed by the Order Confirmation screen.

Order Confirmation @

e SHIPPING METHOD AND
PACKAGE STYLE
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